[Organizational Letterhead]

[Date]

Alseta Gholston
Workforce Investment Council
Government of the District of Columbia
Office of the Deputy Mayor for Planning & Economic Development
4058 Minnesota Avenue, NE, Suite 3700
[bookmark: _GoBack]Washington, D.C.  20019


Dear Ms. Gholston:

[Insert organization name] understands that there is a $5,000 cap on ITA funds with the actual funding levels determined according to the services agreed upon in our Human Care Agreement. We hereby assure the WIC that neither the District nor any participant receiving services under an ITA will be liable for any costs that exceed the amount agreed in the Human Care Agreement. 

Sincerely,

