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Central Washington Activation 

Program Application 
 

1. Owner entity details, applicant must be the fee simple owner of the property. 
a. Owner Name: __________________________________________________ 
b. Address: ______________________________________________________ 
c. Email & Phone: ________________________________________________ 

2. Has the owner submitted and been approved for the Pre-Screening Form? (check if yes)  

3. Has the owner applied for this program before? (check if yes)  
 

4. If the Owner has designated another party (“Developer”) to design and construct the project, please 
provide Developer details.  

a. Developer Name: ________________________________________________ 
b. Address: _______________________________________________________ 
c. Email & Phone: _________________________________________________ 

 
8. Property Location 

Street Address  
Lot(s)  
Square(s)  

 
9. Real Property Tax Obligation for Current Property Condition 

Tax Class  
Current Land Value  
Current Building Value  
Current Total Taxable   
Owner DC Taxpayer Identification Number  

 
10. Details for Current Property Condition 

Building Gross Square Footage  
Total Number of Floors  
Parking Garage on Site (If Yes, Total GSF and Number of Spaces)  
*Net Rentable Square Footage of Existing Use(s) by Use  
*Average Base Rent(s) of Existing Use(s) NNN by Use  
*Current Occupancy (%) by Use  
*Current Occupancy (Sq. Ft) by Use  
*Current Occupied Floor(s) by Use  
*Provide as an attachment if more space is needed.   
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11. If the current property condition is primarily commercial office, evidence will be required that the office 
class is currently Class B or lower. Offices are only eligible for repositioning if the repositioning is an 
upgrade in the class of office space to Class A or higher, from a class below Class A.  
 

12. Property Details for Future Condition (Following Repositioning)  

Building Gross Square Footage  
Total Number of Floors  
Which Floors Will be Repositioned?   
Parking Garage on Site (If Yes, Total GSF and Number of Spaces)  
*Net Rentable Sq. Ft. of Future Use(s) by use  
*Average Base Rent(s) of Future Use(s) NNN by use  
*Net Rentable Sq. Ft. of Future Use(s) by use  
*Provide as an attachment if more space is needed.   

 
8. Describe the repositioning type (check if yes):  

a. Office Class A or Higher  
b. Hotel 
c. Retail 
d. Entertainment 
e. Supermarket or Grocery Store 
f. Restaurant 
g. Food Services 
h. Other, Describe: ___________________ 

 
9. Estimated Construction Cost for Repositioning 

 
Hard Costs (Including Tenant Allowance, As Applicable) $ 
Soft Costs (Excluding Land) $ 
Contingency $ 
Total Construction Budget  $ 

 

10. Estimated Construction Schedule for Repositioning 
Date of Building Permits 
The date the building permit has been, or will be, issued.    _________________________ 

Date of Construction Commencement 
The date the general contractor will mobilize equipment on the Real 
Property and start work under the construction contract.  

_________________________ 

Date of final Certificate of Occupancy 
The date the Certificate of Occupancy will be issued for the 
development/repositioning; include all dates if different.   

_________________________ 
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11. Description of the proposed Repositioning 
 
 

 

 

 

 

 

 

 

 

 

 

 
12. Calculation of Tax Abatement for First Tax Year of Incentive  

A. Estimated property tax bill in 2025, i.e., the 
Base Year. $ _____________________ Year: 2025 

B. Estimated property tax bill for the first tax 
year after the Repositioning is complete.  $ _____________________ Year: ______ 

C. 
Requested tax abatement for the first year of 
the incentive, i.e., the difference between “A” 
and “B” above.  

$ _____________________ Year: ______ 

 

13. A narrative explanation of estimated property tax bills, how were these estimates derived? An excel 
attachment with calculations is also required.   
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14. Attachments, please submit along with this application:  
a. Executed Pre-Screening Form.  
b. Proof of current Office Use, provide a Certificate of Occupancy. If the building is vacant, proof 

of most recent Office Use. 
c. Proof of current Office class.  
d. A calculation of the annual dollar amount of “tax freeze” (i.e., tax abatement) being requested for 

a maximum of fifteen years supported by financial analysis, provided as an attachment in Excel.  
e. A copy of the deed evidencing fee simple ownership of the property. 
f. A Certificate of Clean Hands issued by the Office of Tax and Revenue (OTR) confirming that the 

owner has no outstanding liability with OTR. 
g. For the owner, provide as an attachment a Certificate of Good Standing (§ 24–130).   

 
15. With respect to the Certified Business Enterprise (CBE) requirements, D.C. Code § 2-218.46 imposes 

certain construction contracting requirements for “government-assisted projects in excess of $250,000.” 
The definition of “government-assisted project” can be found in D.C. Code § 2-218.02 and includes 
projects receiving District tax abatements.  Thus, if an abatement awarded under the program is greater 
than $250,000, then CBE construction contracting requirements are triggered. 

 
a. As applicable, an executed CBE Agreement will be provided with the request for certification of 

the temporary tax abatement (check if yes)  
 

16. With respect to the First Source requirements, D.C. Code § 2-219.03 requires the beneficiary of a 
government-assisted project to enter into an employment agreement governing first source of jobs created 
by the project.  The definition of “government-assisted project” can be found in D.C. Code § 2-219.01 
and includes a construction project receiving tax abatements with a value over $300,000. Thus, if an 
abatement awarded under the program is greater than $300,00, then first source requirements are 
triggered. 
 

a. As applicable, an executed First Source Agreement will be provided with a request for 
certification of the temporary tax abatement (check if yes)  
 
 

Applicants, and all entities associated with this application, certify that the information provided in this 
application is accurate and complete. 
 
 
“Office to Anything” Application 
 
Signature of Owner: _______________________________________ Date: ____________________ 

https://code.dccouncil.gov/us/dc/council/code/sections/2-218.46
https://code.dccouncil.gov/us/dc/council/code/sections/2-218.02
https://code.dccouncil.gov/us/dc/council/code/sections/2-219.03
https://code.dccouncil.gov/us/dc/council/code/sections/2-219.01
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