Housing Stabilization first
Grants* ENTERPRISES

* This Program is being funded, partially or fully, through the District of Columbia Executive Office of the Mayor — Office of the Deputy Mayor for
Planning and Economic Development.
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 City First Enterprises (CFE) is a mission-driven, non-profit
commercial and small business lender headquartered in
Washington DC for almost 30-years

* A Community Development Financial Institution (CDFI)

WH O WE AR E focused on helping minority and underserved communities

* Administrator of the Housing Stabilization Grant offered by
the Office of the Deputy Mayor for Planning and Economic
Development (DMPED)




WHAT WE DO

We support minority-owned local businesses in the DMV Metro
area with affordable financing and coaching in the following areas:

Affordable Housing

Providing catalyst capital for low and moderate-
income housing, mixed-use projects with a
residential component, and markest rate housing
located in areas where real estate development will
have a positive impact on the community.

Learn More

Small Business

Offering accessible capital to entrepreneurs via
our CFE Growth Loan and CFE Contractors Capital
Line. We finance real estate acquisition, inventory,

fixtures & machinery, equipment, vehicles,
business expansion, working capital, and business
acquisitions.

Learn More

Community Facilities

Financing for facilities delivering services to their

communities, including health centers, early
childhood education facilities, childcare centers,
charter schools, arts organizations, among others.

Learn More

Green Energy

Innowvative debt capital solutions for clean energy
investment in multifamily residential, community
facilities and small business. Qualifying
investments include rooftop arrays, community
solar and energy efficiency (retrofits), among others,

Learn More



Housing Stabilization Grants (HSG)

e Purpose: Provide support for the District’s portfolio of affordable
and small housing providers by covering tenant’s past due rent
that is owed to property owners who have been unable to access
other types of rental assistance programs during the pandemic.

HSG * Eligibility:
i. Affordable housing projects financed by the Housing
P ROG RAM Production Trust Fund (HPTF), Low Income Housing Tax
Credits (LIHTC), HOME, CDBG, or other funds in the
D ETAl LS District portfolio of affordable housing projects.

ii. Small housing providers with 20 units or less in the
District of Columbia.

« Award Amount: Maximum grant award is $2,500 per unit per
month to be used to cover past due base rent (not including fees
or other charges) that was incurred between October 1, 2021
through August 31, 2022.




HSG
PROGRAM

DETAILS

Housing Stabilization Grants (HSG) - Continued

Rent Forgiveness Requirement: If the award amount is not
sufficient to cover a tenant’s past due amount, then the
outstanding balance during the award time period (October 1,
2021 through August 31, 2022), including base rent, fees, and
other charges, will need to be forgiven by the landlord.

Application Period: Opens Monday, September 12, 2022 and
closes at 5 PM EST on Friday, September 30, 2022

Application Link

Grant Review Period: October through December 2022

Funding expected to start by: December 31, 2022


https://cityfirstenterprises.submittable.com/submit/4ed58c56-fff6-4764-b194-fd5811840297/housing-stabilization-grant-2022
https://cityfirstenterprises.submittable.com/submit/4ed58c56-fff6-4764-b194-fd5811840297/housing-stabilization-grant-2022

Below is a list of documents that will be required to complete the
application. Additional documents may be requested by the grants
team during the review period.

* Deed for the property
* Active business license for the property

* Clean Hands Certificate for each principal owner dated within 90 days
of the application submission date

R EQU I R E D * Rental Ledgers for each month from October 1, 2021 through August

DOCUMENTS

e Valid, government issued ID

* Form W9 from all principal property owners

* Voided Business Check

» Certificate of Insurance for Rental Property Insurance (RPI policy)

. }'eng_nt ?‘ttestations (to be required from affected tenants prior to
unding




EXAMPLE
TENANT

ATTESTATION

Waiver of Past Due Rent Notification
December _, 2022
Tenant Name
Tenant Address
Washington, DC

Dear [Tenant]:

| am happy to announce that we have partnered with the District of Columbia government to bring current
your past due rent accrued between October 1, 2021 to August 31, 2022 for $___. As aresult, you no
longer owe any rent or fees for that period! We hope that this news will help you in addressing your
needs at this time.

If you have any questions, | can be reached at [phone number] or by email at [email address].
Sincerely,
Property Owner

Acknowledgement of Receipt by Tenant:

O 1 am unable to pay my full rent or make a full housing payment due to substantial loss of household

income, loss of compensable hours of work or wages, lay-offs, or extraordinary out-of-pocket medical
expenses.

O | permit you to use this certification to apply on my behalf for assistance from the District of

have accrued during the past year.



v’ Have all of the required documents ready and available before starting the application.

v Please do not include any substitute documents or placeholder documents. This will result
in the disqualification of your application.

v If you upload an expired business license or clean hands certificate that is not dated with 90
days of your application submission date, then your application will be disqualified.

v All financial documents, certificates, and rental ledgers should be provided in PDF or Excel
only (must not be password-protected).

HELPFUL TIPS

v Photo identification can be provided using JPG or PDF format.

v' DMPED, CFE, and/or program partners will not assist applicants with acquiring these
documents.

v All applicants must apply on their own behalf or have an authorization letter from the
property owner.

v’ Please do not email any documents that you did not submit with your application unless you
are contacted directly by City First Enterprises.
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Mayor Muriel Bowser and the Deputy Mayer for Planning and Economic
Development (DMPED) are investing $12 millien in FY22 to provide suppert for the
District’s portfolio of affordable and small housing providers through the Housing
Stabilization Grants. The grants cover rent arrears for property owners who have
been unable to aceess funding for renters through prior rental assistance efforts.

The Housing Stabilization Grants program follows the release of a similar program
in December 2020 and will target affordable housing providers in the District's
portfolio of income-restricted affordable housing projects, including those financed
by the Housing Production Trust Fund, Low-Income Housing Tax Credits, and other
local and federal affordable housing funds. The program will also target small
housing providers with 20 units or less in their portfolio. The program parameters
are listed below.

Grant Requirements
Units of prajects financed by HPTF, LIHTC, HOME, CDBG, of other funds in the
District portfolio of affordable housing projects.
Units owned by landlords with ownership interests in 20 units or less in the
District of Columbia
Unit Rent Limits | 52,500 3 month or less
Arvears Assistance | Funding can be used to pay unpaid rent going back to October 1, 2021
Units may not have received other forms of rental assistance for units seeking
back rent. This includes vouchers, public assistance or any of the rental
Restrictions | assistance programs including the following programs:
Emergency Rental Asistance Program (ERAP)
STAY DC
Rental ledger (inchuding 3 list of tenants or co-op members and their
manthly rent or co-op carrying costs]
Deed demonstrating ownership of the property
Documentation +  Clean Hands certificate within last 90 days.
Completed W-9 form
Basic business license
Lease agreements for residents of buildings with 20 units or less

Higibility

As a condition of the funds, the housing providers will have to absolve the tenants

Services ¥ About ¥

DMPED Real Estate Project
Pipeline

The DMPED Real Estate Project
Pipeline  provides our
stakeholders with real time
updates on the status of real
estate projects located across the
District of Columbia

Additional FAQs can be found here.
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A Housing Stabilization Grants FAQs - 125.8 KB (pdf)
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Rental ledger (including 2 list of tenants or co-op members and their
monthly rent or co-op carrying costs)

Deed demenstrating ownership of the property

Clean Hands certificate within last 50 days.

Completed W-3 form

Basic business license

Lease agreements for residents of buildings with 20 units or less

-

Documentation

- .

As a condition of the funds, the housing providers will have to absolve the tenants
of arrears for this period, including fees, penalties, and interest accrued during the
period of October 1, 2021 through August 31, 2022, Applications will open on

September 12. They will be assessed on a rolling basis and will close on September

30, 2022.

City First Enterprises is managing the applications for the Housing Stabilization
Grants and will host two webinars to help property owners prepare for the
application process on the following dates. Please click on the date below to
register.

» Monday, Sept 12, 2022 at 5PM
= Wednesday, September 14, 2022 at 10 AM

Property owners interested in applying can access the application here: Housing
Stabilization Grant application

Tenants in need of assistance can go 1o the Department of Human Services’
Emergency Rental Assistance Program.

Additional FAQs can be found here.

Attachment(s):
A Housing Stabilization Grants FAQs - 125.8 KB (pdf)
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Housing Stabilization Grant (2022)

Ends on September 30, 2022

The application period for the Housing Stabilization Grant closes at 5 p.m. Friday, September 30,
2022. Completed applications must be submitted by that time to be considered for the grant

program. Please continue to check the DMPED Housing Stabilization Grant Webpage for any updates
H S G A P P | I ‘ A I I O N on the deadline. Grants will be made as funds are available.

Mayor Muriel Bowser and the Office of the Deputy Mayaor for Planning and BEconomic Development

{DMPED) launchad the Housing Stabilization Grants to provide COVID-12 related relief to District housing

praviders. City First Enterprises will administer the Grant Program on behalf of and in close coordination
- with DMPED.

Only fill out one application per property. Duplicate applications will not be acceptad. If you own multiple

proparties, you may fill out a separate application for each proparty.

For guestions or assistance regarding this grant program or application, please email

1. The Application Guide and FAG can be found h

Far any technical/IT guestions, please reach out to Submittable, the grants management platfarm, for

assistance. Submittable's help page can ba accessed hera: hitps:fwww submittable com/halplsubmitter

‘We use Submittable to accept and review our submissions.

Create Your Account Hawe An Account? Sign in
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Create your free Submittable account to get started.
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Address 1

Address 2

City/Town

State/Province

Within US & Canada

State/Province/Region

Outside of US & Canada

Zip/Postal Code

Country

United States

Phone
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Program Guidelines

Instructions

Before continuing with this application, please make sure to have the following documents ready:

Deed for the property (deeds can be requested here)
Active business license for the property (BBLs can be found here)
Clean Hands Certificate from all Principal Owners of the property, dated within 90 days of the application submission date from the

Office of Tax Revenue. Principal Owners are those that have a 20% or more ownership interest in the property.

Valid, government-issued ID

Rental Ledgers for each unit by month from Oc
IRS Form W9 (signed no later than April 2022) {
or more ownership interest in the property. (bla
Voided Business Check

Certificate of Insurance (COI - ACORD Form) fo
If someone other than the property owner is co
providing authorization for a specific individual

Note: Failure to include any of the above documentat

General Tips:

Please do not include any substitute document
application.

Make sure all documents are clear and legible.
All financial documents, certificates, and payrol
Photo identification can be provided using JPG
DMPED, CFE, and/or program partners will not
own behalf.

Please do not email any documents that you dii
Enterprises.

Red asterisks mean that field is required.

How many residential rental units in DC do you own as part of your total real estate portfolio? *
Select... ~

A unit equates to an efficiency, or several bedrooms with a separate bathroom and kitchen. For example, a home or apartment with 3
bedrooms, 2 bathrooms and one kitchen is considered one unit, even if each bedroom is leased separately.

Do you have tenants currently residing at this property that have past due rent incurred between October
1, 2021 and August 31, 20227 *

Yes
No

Please note that this grant program only applies to DC properties with tenants that are past due on their base rent during the above
timeframe.

Do you have a copy of a current, unexpired Basic Business License (BBL) for the property and a Clean
Hands Certificate from OTR dated within 90 days of your submission of this application for each Principal
Owner of the property that you can upload to this application form? *

Yes

No
« A Principal Owner has 20% or more ownership interest in the property
« A Clean Hands Certificate may be requested here
« BBL's may be accessed in the My DC Business Center website here

« If you do not have a valid BBL for the property and a recent Clean Hands Certificate for each principal property owner, then you
should not proceed with the application

Is the monthly rental rate of the units you are applying for $2,500 or less? *

Yes



& Manage Collaborators

Applicant Information

Please fill out the information below about the person filling out this form.

Note: If the applicant is someone other than the owner, you will be required to upload a signed letter authorizing the the applicant to
complete this form on the owner's behalf.

Applicant First Name *
Applicant Last Name *

Applicant Phone *

APPLICATION e
WALK-THROUGH

Relationship to property owner *

Select... v




Invite Collaborators

Add the email addresses of individuals you'd like to collaborate with in real-time. They will receive a link and have access to the form until you
complete your submission. As the owner, only you will be able to submit.

Add a collaborator email...

Cancel and Close \ m

APPLICATION
WALK-THROUGH




Property Details

Please answer the questions below regarding the details of your property. Please note that each property requires one application. You
will need to complete another application if you are applying for assistance for other properties even if they have the same owner.

Reminder that only property owners in the District of Columbia are eligible for this grant program

If you are not a property owner in the District of Columbia, you will not be considered for this program, per the grant guidelines.

Address Line 1*

Address Line 2 (optional)

City *

Select... v
State *

Select... v
Zip Code *

APPLICATION
WALK-THROUGH p:;pfy the ward in which this praperty s ocated |

You can look up the Ward here: What's My Ward? | op (dc.gov)

What type of property is it? *

Single family home

Duplex




Square *

This information can be obtained from the OTR website (https://mytax.dc.gov/_/). Under the Real Property section, click on the "Search
Real Property by Address or SSL" link and input the property address. SSL stands for square suffix lot. The first four digits is the square
number and the last four digits is the lot number.

Lot *

This information can be obtained from the OTR website (https://mytax.dc.gov/_/). Under the Real Property section, click on the "Search
Real Property by Address or SSL" link and input the property address. SSL stands for square suffix lot. The first four digits is the square
number and the last four digits is the lot number.

Number of total units *

Number of vacant units *

A P P L I CATI O N Number of units with past due balances as of August 31, 2022 *
WALK-THROUGH

Property website (if applicable)

example.com
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Property owner information

Please answer the questions below regarding the ownership details of the property

Who is the property owner? *

An individual

Group of individuals
Trust

LLC

Corporation

Other

How is the property vested on the Deed? *

Example: John T Smith, as an individual

For commercial entities please include legal structure (Ex: ABC LLC).

Do not include trade names. If the property is owned by a non-incorpore
name(s) as they appear on the deed of trust.

Date property was acquired *
]

You may input the date as MM/DD/YY or click the calendar icon.

Please upload a copy of the Deed *

Upload a file. No files have been attached yet.
Acceptable file types: .pdf, .jpg, .jpeg, .png

You can find a copy of the deed to your property here.

Please upload a copy of a valid business license for the property *

Choose File

Upload a file. No files have been attached yet.
Acceptable file types: .pdf, .jpg, .jpeg, .png

BBL's can be accessed in the My DC Business Center website here.

Please upload a copy of your OTR Clean Hands Certificate for each of the principal owners. *

Choose File

Select up to 5 files to attach. No files have been attached yet. You may add 5 more files.
Acceptable file types: .pdf, .jpg, .jpeg, .png

A Clean Hands Certificate and be requested here.

Upload a signed W9 Form for each of the principal owners. Verify that the document is dated April 2022
or after

Choose File

Select up to 5 files to attach. No files have been attached yet. You may add 5 more files.
Acceptable file types: .csv, .doc, .docx, .odt, .pdf, .rtf, .txt, .wpd, .wpf, .gif, jpg, jpeg, .png, .svg, tif, tiff

You can get a blank W9 form from the IRS here.



Please provide information for the person who will sign the grant agreement

This should be the Business Owner, CEO, or another executive that is able to sign contracts on behalf of the entity that will receive the
funding from this grant. Do not include the email of a consultant, TA provider, or any other person that does not have the legal authority
to sign contracts on behalf of the business.

Is the signatory the same entity as the property owner *

Yes

Full Name of Signatory *
Title of Signatory *

Phone Number of Signatory *

=

Email Address of Signatory *

email@example.com

APPLICATION
WALK-THROUGH v

Address

Address Line 2 (optional)

City
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Rental Ledger

We will need documentation of each tenant's account balances. We will require you to complete a template that provides this information
with your application, and to also provide us with the documentation you keep for your own records in order to track each tenant's
account.

Will you be claiming 20 or more units for this grant? *

O e

No, fewer

Please upload a copy of your regular rental ledger for October 2021 - August 2022 *

Choose File

Upload a file. No files have been attached yet.
Acceptable file types: .csv, .doc, .docx, .odt, .pdf, .rtf, txt, wpd, .wpf, .gif, jpg, .jpeg, .png, .svg, -tif, tiff

Please upload a copy of the documentation you have from your own records verifying the status of rental charges and payments for any
tenants for whom you are requesting grant assistance.

Please use the template linked below to complete and upload a rental ledger template identifying the
tenants in arrears *

Choose File

Upload a file. No files have been attached yet.
Acceptable file types: .csv, .xls, xlsx

Download this Rent Ledger Template to complete and then upload here with your application. Please only include entries for tenants in
arrears. To download right+click on the link and select "Download Linked File" or open the file in your browser then go to "File" then
"Save as" to "Download a Copy"
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Rental Ledger

We will need documentation of each tenant's account balances. We will require you to complete a template that provides this information
with your application, and to also provide us with the documentation you keep for your own records in order to track each tenant's
account.
Will you be claiming 20 or more units for this grant? *

Yes

o No, fewer

How many delinquent tenants will you be claiming in this application? *

Belect... v

Please upload a copy of your regular rental ledger for October 2021 - August 2022, if available

Choose File

Upload a file. No files have been attached yet.
Acceptable file types: .csv, .doc, .docx, .odt, .pdf, .rtf, .txt, .wpd, .wpf, .gif, jpg, .jpeg, .png, .svg, tif, .tiff

Please upload a copy of the documentation you have verifying the status of rental charges and payments for any tenants for whom you
are requesting grant assistance.
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Unit #

Tenant Full Name

Residing in unit as of 8/2022? (Y/N)

Has an eviction noticed been delivered? (Y/N)

If yes, was it a 60 or 90 day

Is there an active or pending ERAP? (Y/N)

Monthly Rate

Rental Arrears

Past-due Charges & Fees

October 2021

November 2021

December 2021

January 2022

February 2022

March 2022

April 2022

May 2022

June 2022

July 2022

August 2022
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How many delinquent tenants will you be claiming in this application? *

1-5

Fill out the rental ledger below with the requested information about each tenant you will be claiming in

this application (Further instructions at bottom of table) *

Unit #

1h

Tenant Full Mame

James Holden

application? [Yes/Mo)

|5 the tenant currently residing in the unit? (Yes/Ma) Yes - -
Has an eviction notice been delivered? (Yes/Mo) Yes - -
If yes, was it @ 60 or 90 day notice? 90-day notice - .
Does the tenant have an active or pending ERAP Mo ) )

Monthly Base Rent

Rental Arrears

Past-due Charges &
Fees

August 2022

October 2021 2000 1000 50
Movember 2021 2000 1000 50
December 2021 2000 1000 50
January 2022 3000 3000 100
February 2022 3000 3000 100
March 2022 2000 3000 100
April 2022 2000 3000 100
May 2022 3000 1000 0
June 2022 3000 1000 100
July 2022 3000 1000 100
3000 1000 100
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Unit #

14

Tenant Full Name

James Holden

Is the tenant currently residing in the unit? (Yes/No) Yes

Has an eviction notice been delivered? (Yes/No) Yes

If yes, was it a 60 or 80 day notice? 90-day notice

Does the tenant have an active or pending ERAP application? (Yes/No) Ne

Monthly Base Rent Rental Arears Past-due Charges & Fees

October 2021 2000 1000 50
November 2021 2000 1000 50
December 2021 2000 1000 50
January 2022 3000 3000 100
February 2022 3000 3000 100
March 2022 3000 3000 100
April 2022 3000 3000 100
May 2022 3000 1000 100
June 2022 3000 1000 100
July 2022 3000 1000 100
August 2022 3000 1000 100




Financial and Legal Documents

Flease answer the questions below. This information will be used for funding purposes if you are approved for this grant.

Bank Details (US) Question *

Routing Mumber

Ruoidirg & i

Confirm Routing Mumber

Account Mumber

Confirm Account Mumber

funds will be sent via ACH

account where you wish for funds to be deposited. Please note th
unts must be in the name of the property oWwner or ofa property

Flease complete this section fo
(electronic transfer), and bank a
receive payments on behalf of the pro

[ DWW,

| authorize City First Enterprises to deposit payment for the personal or business account listed above.
| understand that City First Enterprises is not responsible for payments made in error or any errors in
the information provided on this form. Providing incorrect information will delay or void the payment. |
understand | may be contacted in regard to validating account information should City First
Enterprises need additional information to process payment.

APPLICATION
WALK-THROUGH —

Upload a file. Mo files have been attached yet.

Please upload a copy of the voided check associated with the above bank account information *

Acceptable file types: .pdf, jpa. jpeg, .png

Please upload a copy of your COI (certificate of insurance) ACORD Form *

Select up to 10 files to attach. Mo files have been attached yet. You may add 10 more files.
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I certify that | have read the District of Columbia Housing Stabilization Grant application materials *

fully. | understand that not all property owners will be funded through this program. | further certify
that | believe my property to be eligible for this grant program.

Application assistance and FAQ can be found here.

| certify that the information submitted in this application is true and correct to the best of my
knowledge. | further understand that any false statements and/or incomplete information may result
in denial or revocation of the grant award (if deemed eligible).

*

| acknowledge that City First Enterprises, the District of Columbia's funding partner for this grant
program, may follow up with my business and any named contacts in this application for additional
information. | acknowledge that full approval for this grant program and disbursement of funds, is
solely dependent on providing any and all additional information necessary to approve my
application for grant funding to City First Enterprises as needed and/or requested.

A P P L I CA I I O N | authorize City First Enterprises to reach out to me at a future date with information about other
financial resources and business coaching.
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You are asking the organization to open this submission for editing. If the
organization grants your request, you will receive an email with further
instructions.

Message to organization *

Cancel and Close Submit Request
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From: Eric Lin
To City First Enterprises
Subject: 555 18th St NW

Is my application ok? Or do | need to submit anything else for consideration?

Thank you

James
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Thank you for your time and

attention!

If you have any questions, please fi rSt
contact us

at: hsgrant@cfenterprises.org ENTERPRISES

202-745-4494
Phone Office Hours: 10a - 12p
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